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Central Iowa Community Web Site Fact Sheet 
www.stc-centraliowa.org/
Using the Web Site

	Registering on the Web Site the First Time

	Step
	Action

	1
	On the homepage, click join at the top of the page.

Result: The Registration Form screen appears.

	2
	Complete the Personal Details on the Registration Form: Full Name, User Name and E-mail.

Result: A URL will be generated and e-mailed to you; follow the link to a page where you can change your password and complete the registration process.

	3
	Click register.


	Logging in to the Web Site

	Step
	Action

	1
	On the homepage, click log in at the top, right of the page.

Result: The Please Log in screen appears.

	2
	On the Please Log in screen, enter your Login name and password.

	3
	Click log in.


Changing Screen Font Size:
	Step
	Action

	1
	On the homepage, click on the accessibility link at the top, right of the page.

Result: The accessibility screen appears.

	2
	On the accessibility screen, click on one of these options: 

· Large

· Normal
· Small

	3
	Click on a tab to exit.


Web Site Features

The following table lists features of the web site and descriptions of each feature:
	Features
	Descriptions

	home
	The STC – Central Iowa Community home page contains links to other information. Non-members can join STC and get access to the web site by becoming a member. Members can sign on by clicking log in.

	about us
	Provides an overview of the Central Iowa Community. The STC Officers are also listed on this page.

	community
forum
	The community forum gives members an opportunity to discuss various topics on-line with other members.

	job board
	The job board provides information on recent job postings from potential employers.

	links
	Under links, you’ll find the Technical Communication resources.

	members
	Provides links to member biographies. See Member Biographies below for more information.

	perspectives
	Perspectives, the STC – Central Iowa Community newsletter, provides news, articles, and event information.

	news
	Under news, you can read news about the STC Central Iowa Community.

	events
	Provides information about upcoming community events.


Web Site Information 
The following table below provides the information that is available to members and non-members on the Central Iowa Community web site:

	
	home
	about us
	forums
	job bank
	links
	perspectives
	news/events
	members

	Member
	X
	X
	X
	X
	X
	X
	X
	X

	Non-member
	X
	X
	
	
	X
	X
	X
	


Member Biographies
The member biographies provides information about community members. You can:
· View a member biography by clicking on Members.
· Add your biography by clicking on Get My Biography Added e-mail link.

· Edit your biography by:

1. Click on Members
2. Click on your biography
3. Click the edit tab
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4. Make your edits
5. Click Save at the bottom of the page
6. Click State. 
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7. Select Submit in the Change State section at the screen bottom.

8. Click Save.

· Submit a new picture by e-mailing it to webmaster@stc-centraliowa.org.





















STC Central Iowa Community
Page 2 of 2
August 29, 2007


_1155472801.doc
[image: image1.png]Sm SOCIETY FOR TECHNICAL COMMUNICATION







